HEALTH AND SAFETY POLICY
We believe that the Health and safety of children is of paramount importance.  We aim to make our setting a safe and healthy place for our children, parents, carers, staff and volunteers.
PERSON WITH RESPONSIBILITY FOR HEALTH & SAFETY IS    TRACY HARKER
Insurance – We have both liability insurance and employers’ liability insurance. The certificate for public liability insurance is on display in our lobby.
Risk Assessments are made regularly 

· we check for and note hazards and risks indoors and outdoors, as well as in respect to the activities we provide.

· We assess potential risks and who might be affected, and act upon them.

We make safety checks on a daily basis.

We operate a No Smoking Policy within our building.

Fire Safety

Fire drills are held  at least once a term. 

 The children are familiarised with the procedure at frequent intervals. 

All staff are aware of the evacuation procedure and this is reviewed each September. The procedure for evacuation is situated on our notice board.

Fire doors are clearly marked, never obstructed and easily opened from the inside.

Smoke alarms and extinguishers conform to BSEN standards and have been fitted by professionals, appliances are inspected regularly. 
The Person with responsibility for Health & Safety is familiar with new fire regulations RRO 2005 (into effect Oct 2006)

Food and Drink
The sharing of food and drink is an important social time.

We will ensure that

· individual children’s medical / personal dietary requirements are met.

· A range of snacks is available and stored appropriately( sweet biscuits; savoury biscuits; fruit; vegetables; currants etc)

· Milk is provided and kept appropriately.

· Juice and water are always available –good quality and sugar free.

· Spillages are dealt with appropriately.

· Children are always encouraged to eat / drink during the session.

· Adults do not carry hot drinks about, drinks are consumed at the kitchen area.

Health Policy
In order to maintain a healthy playgroup, we will take the following steps

· children will have the opportunity to play in the fresh air – weather permitting.

·  an accident book will be kept, we will require parent / carer to sign each entry

· parents will be asked to keep their child at home if they are unwell.

· parents will be asked to notify playgroup if their child contracts a notifiable / contagious illness

· parents are asked not to bring their child if they have vomited or had diarrhoea in the previous 24 hours.

· If a child becomes unwell at playgroup, the parent / carer will be notified and asked to collect the child.

· The cleaning up of bodily fluids will be carried out straightaway.
Safety of adults
Adults are provided with guidance relating to the safe storage , movement, lifting and erection of large pieces of equipment.

When adults need them step ladders will be provided..

Adults do not remain in the building alone after dark.

Any serious injury sustained whilst working will be dealt with and reported appropriately.

Hygiene Policy
To prevent the spread of infection, the following good practice needs to be observed

· hands are washed after visiting the toilet.

· Children are encouraged to shield their mouths when coughing

· A box of tissues is always available, children are encouraged to wipe their own noses and dispose of the soiled tissue.

· Paper towels and towels are available for drying hands.

· Gloves are to be worn when clearing vomit, blood or excrement, all surfaces disinfected afterwards.

· Spare clothing is always available

· All surfaces are cleaned regularly.

· Different cloths are to be used for the kitchen, for paint and for the toilet.

· Fruit and vegetables are to be washed before use.

· Waste is disposed of appropriately.

· We have a daily cleaning routine within the main room and toilet area.

· All equipment is washed /cleaned on a regular basis

· Our daily routines encourage the children to learn about personal hygiene.

· Protective clothing is worn as necessary.

· Cleaning materials are stored appropriately.

· We have a nappy changing policy.
Medication Policy

Playgroup will only administer emergency prescription medication. This must be current and in-date prescribed medication.
Children taking prescribed medication must be well enough to attend.

Medicines will be kept out of children’s reach.

Parents must give written permission giving exact dosage and frequency.

A written record of every medicine given is to be kept, and the parent notified each time and the entry signed.

All staff are to be made aware of any child who may need emergency medication.  

Staff will be fully trained to administer specific medication ie epipen.

First Aid
All staff have had First Aid training.
The Supervisor and Deputies are nominated First Aiders.

Our First Aid Kit

· complies with the Health and Safety Regulations (1981)

· is regularly checked and restocked by the H&S Person

· Is easily accessible to all adults

· Is kept out of reach of the children

At the time of admission into playgroup, parent’s written permission to seek emergency medical advice or treatment is sought.  Parents sign and date their written approval.

Our Accident book
· is kept safely and accessible to all adults

· all staff know how to complete it and where it is kept

· is reviewed regularly to identify any potential hazards

Ofsted is notified of any serious injuries or the death of a child or adult at playgroup

We meet our legal requirements regarding the safety of our employees by complying with RIDDOR  ( the reporting of injury, disease and dangerous occurrences). We report any serious injuries or death to the local office of the Health and Safety Executive.

Security

Systems are in place for the safe arrival and departure of the children. Any late arrivals are recorded as such and children who leave early are also recorded, both incidents have the time of arrival or departure noted.

A visitor book is given to all visitors to sign, times of arrival and leaving are recorded.

Our systems prevent unauthorised access to our premises

Our systems prevent children from leaving the premises unnoticed.

Children’s Safety
All staff are required to have an Enhanced Disclosure from the CRB, Ofsted is notified of all staff who are working with the children.  

All children are supervised at all times by staff

Staff to Child ratios are in line with the National Standards for Child Care.   1:4   for 2year olds

                     1: 8   for 3 and 4 year olds.

Whenever children are at the premises a minimum of 2 adults are always present.

Activities

Before the purchase or loan of equipment and resources they are checked to ensure that they are safe for the ages and stages of the children currently attending the pre-school.

The layout of the room allows free access to activities.

All equipment is regularly checked for cleanliness and safety and any broken/ dangerous items are removed,

All materials, including glue and paint are non toxic.

Sand is clean and suitable for child’s play.

Physical Play is constantly supervised.

Children are taught to handle tools correctly.

Children learn through the routines we follow about health and safety.

Building
All electrical  equipment conforms to safety requirements and is checked regularly.

Heaters, sockets etc are properly guarded and the children are taught not to touch them.

The temperature of the water is kept controlled to prevent scalding.

Lighting and ventilation is adequate in all areas.

Storage
All resources are stored safely.
Storage cupboards are shelved appropriately.

Outdoor
Our outdoor area is fenced.

Our outdoor area is checked daily for safety daily and cleared of rubbish.

Our outdoor sand box is kept covered when not in use, and the sand changed regularly.

The children are taught not to pick any plants or flowers, in case of poison, allergy.

All outdoor play is supervised by staff.

Sunsafe
We recognise the dangers of being out in the sun too long and being protected.  All parents are asked to apply sun cream before each session and to provide a hat in hot weather.  We provide additional hats and insist that the children wear them at all times outside. We provide shade where possible and are aware of  the time each child spends outdoors, reminding them to go inside to cool down and to access a cold drink. We will apply sun cream as the need dictates, with parental consent and with the child’s own cream.

Animals
Any animals visiting the setting are free from disease and safe to be with children, they do not pose any health risk.

Children wash their hands before and after contact with animals

Documentation in place

· Risk assessment

· Visitor Book

· Fire Safety Procedures/certificates
· Policy for Outings
· Administration of Medication

· Parental consent form for administering medicine

· Record of the administration of medicines

· Prior Parental Consent for Emergency treatment

· Accident/ incident Book

· No smoking signs

